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Pre and Post 

Touring

Tasman Peninsula
Huon Valley

Derwent Valley
Tamar Valley

Convict Trail

Travel into Tasmania’s history, from the village of 

Richmond, where sandstone homes echo Georgian 

days gone by, Australia’s oldest preserved colonial 

convict gaol, bridge and Catholic Church; to Eaglehawk 

Neck, where savage dogs once guarded the narrow isthmus against escaping convicts. See natural 

wonders; the Tessellated Pavement, Blowhole, Devils Kitchen, Pirates Bay and Tasman Arch; and on to 

Port Arthur, Australia’s most signifi cant convict site. View the restored buildings the graceful old English 

trees and participate in a spine-chilling evening Ghost Tour.

The convict trail is a journey rich in natural beauty, the roads surrounded by rolling farmlands 

and picturesque bays, vineyards and seaside villages.

Huon Trail

Travel through the rich fertile valleys, waterways, forests and pristine rivers. Many of Tasmania’s gourmet food 

growers and producers live and work in this region. At Kettering catch the ferry to Bruny Island and explore 

the countryside, the quiet beaches and roaring surf.

Walk high in the canopy of rainforest at Tahune AirWalk, explore the underground wonders of dolomite 

caves and bathe in thermal pools at Hastings Caves. Explore the waterways, taste the cool climate wines and 

fruit liqueurs that are produced in the Huon Valley. Learn about the region’s apple-growing heritage and try 

delicious berries at roadside stalls.

The Rivers Run

Drive from Hobart along the tranquil Derwent River, passing award-winning cool climate vineyards. Arrive at 

New Norfolk, visit the Oast House and tour the hop museum and visit the Salmon Ponds, the oldest salmon 

hatchery in the southern hemisphere.

Explore Mount Field National Park and enjoy the alpine environment and mountain peaks. Spot platypus, 

Tasmanian devils and wombats at the Wildlife Sanctuary. Visit Lake St Clair, Australia’s deepest lake and try 

your luck in this world-renowned trout fi shing area.

Tamar Valley Touring Route

Tasmania’s northern centre of Launceston is the perfect place to start your trip along the Tamar Valley and 

its famous wine route. Call in to the vineyards that produce Tasmania’s acclaimed cool-climate wines and 

sample fi ne food in the vineyard restaurants.

Enjoy Beaconsfi eld mining history; tour Seahorse World at Beauty Point and take a cruise on the Tall Ship 

Windeward Bound. Call into Low Head Pilot Station and browse through the maritime collection at the 

Low Head Museum.
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The Heritage Highway

In the heart of Tasmania, historic towns carry the lasting 

legacy of convicts, graziers and pioneers. Weathered 

sandstone buildings; convict craftsmanship endures in 

fi ne homesteads and public buildings. 

Visit the Georgian village of Longford that hosts two of Tasmania’s fi nest country estates, Brickendon and 

Woolmers. Both are time capsules of Tasmanian agricultural history. Travel the highway and visit our colonial 

past, visit gracious homes, churches and gravestones that reveal tragedy and drama.

Great Western Tiers Tourist Route

The Great Western Tiers is an area of diverse and compelling natural beauty. Explore the region; it includes 

parts of Tasmania’s Wilderness World Heritage Area. Mole Creek Karst National Park has guided tours of 

Solomons Cave and Marakoopa’s glow worm cave. Get close to Tasmania’s amazing native wildlife at the 

Trowunna Wildlife Park and the Devil Research and Education Centre.

This region is renowned for its walks, waterfalls and historic homes, gardens, artists and craftspeople.

Great Nature Trail

Tasmania’s northern coastline is host to abundant wildlife. Discover penguin rookeries and seal colonies. 

Spot a platypus in a forest stream and taste the delicious fresh produce from a working farm.

Take a ride on the Don River Railway, drive to the summit of Table Cape, view the lighthouse and see tulip 

fi elds ablaze with fl owers.  Visit Dismal Swamp and slide deep into a sunken blackwood forest. Travel to 

historic Stanley and climb The Nut or take the Western Explorer Road that leads to Strahan and view the 

magnifi cent Tarkine.

The West Coast

Travel to Strahan, a harbour town on the edge of the West Coast wilderness, the gateway for cruises on the 

Gordon River. Visit Sarah Island and view the famous Hells Gates at the mouth of Macquarie Harbour. Ride 

on the West Coast Wilderness Railway through the rainforest gorge of the King River.

Visit Queenstown and relive the colourful history of the mining town through displays at the Gallery 

Museum. Travel 1.5 kilometres below the Earth’s surface on a guided tour of the Mt Lyell Mine; then down 

into the World Heritage Area to Lake St Clair, Australia’s deepest lake.

Pre and Post 

Touring

Great Western Tiers

North-West Coast

West Coast
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Budget Planner

Fixed Costs (Total)

1. Room Hire

I. Venue days at

2. Opening Ceremony Venue  $

3. Executive/Council Meeting  $

4. Trade Exhibit Venue  $

5. Other Room Hire  $

  Total (1) $

2. Office Expenses

1. Rent of Office Space weeks at $

2. Wages

 Full-time officer  $

 Part-time  $

 Temporary staff during convention $

3. Telephone - Rent $

  Calls $

4. Telex/Telegrams/Fax/Email  $

5. Mailing (see Printing for nos.)

 Notice of intent @ Current Mailing Rate

 Call for papers @ Current Mailing Rate

 Registration @ Current Mailing Rate

 Programs @ Current Mailing Rate

 Acknowledgment @ Current Mailing Rate

 General Office Mailing  $

6. Office Equipment (hire)

 Computers  $

 Photocopying  $

7. Travelling Cost (Executive)  $

 Airline  $

 Hotel  $

 Miscellaneous  $

8. General Stationery  $

9. Incidentals  $

  Total (2) $

3. Printing Quantity Cost

I. Logo Design/Poster Design  $

2. Notice of Intent  $

3. Supplement to Journal  $

4. Call for Papers  $

5. Registration Form  $

6. Registration Acknowledgment  $

7. Program  $

8. Partners Program  $

9. Mini Program  $

10. Letterhead  $

11. Exhibition Application  $

12. Envelope  $

13. Registration Booster  $

14. Early Bird Cards  $

15. Posters  $

16. Menu for Official Dinner  $

17. Wine Labels  $

18. Conference Stickers  $

  Total (3) $

4. Technical Papers

1. Pre prints pp/x copies at c per page $

2. Editing Charge  $

3. Binding and Cover  $

4. Postage (optional)  $

  Total (4) $

5. Transport

1. Daily transport from hotels to venue

 coaches @ $                  for                  days $

2. Transport to opening ceremony

 coaches @ $                  for                  days $

3. Technical visits to days out

 coaches @ $                  for                  days $

  Total (5) $

6. Guests and Speakers

1. Speakers’ Fees  $

2. Fares  $

3. Accommodation and Meals  $

4. Guests at Reception @ $  $

5. Guests at Official Dinner @ $  $

6. Printed Invitations  $

7. Press Entertainment  $

8. President's Hospitality Suite  $

  Total (6) $
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7. Staging

1. Hire of Audiovisual Equipment

 Projectors (movie, slide, overhead)  $

 Screens  $

 Microphones  $

 Lecterns  $

 Sound Recording  $

 Video  $

2. Operator’s Wages  $

3. Banners and directional signs
      (airport, stage, lectern, registration desk)  $

4. Master of Ceremonies  $

5. Ticket Writing - Speakers' Name $

6. Public Relations Consultant  $

7. Press Kits and Press Room  $

8. Audiovisual Presentations  $

  Total (7) $

Variable Costs (per head)

1. Satchels - purchase/overprint  $

2. Name Tag - holder/printing/card $

3. Teas             days x @  $

4. Luncheons            x $  $

5. Welcoming Party  $

6. Cocktail Reception  $

7. Buffet Dinner  $

8. BBQ or day out function  $

9. Official Dinner  $

10. Delegate Gift  $

11. Technical Tours  $

12. Team Building  $

13. Other Variables  $

  Total Variables(C) $

Income

  This income excludes registration fees but is used 
to determine what registration fee should be set.

1. Sponsorship
 (Ensure you give the sponsor value for money)

 - Cash sponsorship  $

 - Grants  $

 - Advertising - Program $

  - Name Tags $

  - Satchels $

  - Tickets $

2. Trade Exhibition Profit
 (Income less costs)  $

3. Sponsorship of Meals and Functions $

4. Sponsorship of Guest Speaker  $

5. Sponsorship of Technical Tours  $

6. Assistance from Federal Body  $

7. Profit from Concessions  $

8. Assistance for Airline, Rent-a-cars, etc. $

  Total Income (B) $

Summary

A. Fixed Costs

1. Room Hire  $

2. Office Expenses  $

3. Printing  $

4. Technical Papers  $

5. Transport  $

6. Guests and Speakers  $

7. Staging  $

  Total Fixed Costs $

B. Income - Total

Divided by minimum attendance (                ) $

Fixed Cost (per head)  $

C. Variable Costs (per head)

Plus 10% contingencies  $

Plus                % inflation per year  $

Registration  $

Late Fee  $

Non-Member Fee  $

Student Fee  $

Associate Fee  $

Daily Registration    $

Remember,

All dinner functions and entertainment must allow for food, drinks, 

transport hire, printed menus, entertainment, wines, microphones, 

hall hire, decorations and gratuities. The cost of the meal and drinks 

is not the only cost of the function.

For further assistance regarding conference planning please contact:

 Tasmanian Convention Bureau,

 Level 3 18 Elizabeth Street,

 Hobart Tasmania 7000

 Phone: (03) 6224 6852   Fax: (03) 6223 8321

 Email: mail@tasmaniaconventions.com

 This service is free.



70 Tasmanian Meeting and  Incentive Planner’s Guide    2 0 0 7 | 0 8

The Tasmanian

Convention 

Bureau

The Tasmanian Convention Bureau (TCB) is a joint venture, not-

for-profi t organisation fi nanced by our member businesses 

from throughout Tasmania, and state and local governments.  

The TCB’s role is to provide free advice, encouragement and 

assistance to meeting and convention planners who may 

be considering staging their next conference, convention, 

exhibition or event in Tasmania. 

Our professional sales staff  are located in Hobart, Launceston, 

Melbourne and Sydney and are able to assist meeting planners 

throughout Australia and overseas. 

We will work with you to showcase our members and their 

fascinating and professional range of quality Tasmanian 

Photographic images supplied by Tourism Tasmania. Photography: ABT Wilderness Railway, Reade Allingham, George Apostolidis, Bill Bachman, Brett Boardman,
Rob Burnett, John de la Roche, Richard Eastwood, Don Fuchs, Bruce Irwin, Ray Joyce, Adrian Lander, Geoff rey Lea, Peter Luxton, Chris McLennan, Garry Moore,
Geoff  Murray, Matthew Newton, Nick Osborne, Tero Sade, Joe Shemesh. ” ©All rights reserved. 

Additional photographs supplied by: Richard Parkinson of Abel Tasman Photographics, Federal Group, Hotel Grand Chancellor, Jetstar Airways, Qantas,
Spirit of Tasmania, Trevor Connell of EventPix, Virgin Blue.

All maps courtesy of AT&M and TASMAP.

The Meeting & Incentive  Planner’s Guide 2007/2008 has been produced by Corporate Communications (Tas) Pty Ltd, Digitial Ink Tasmania and the Printing 
Authority of Tasmania.

Disclaimer: The Tasmanian Convention Bureau has made every endeavour to ensure that details are correct at the time of printing (August 2007) but can accept no 
responsibility for any inaccuracy or misdescription contained in this  publication  as  a  result  of information supplied, and can accept no responsibility for subsequent 
changes or withdrawal of prices, details or services shown.

Sydney and Brisbane: Sydney and Brisbane:
Sharlene Dadd Edwina Murphy   
Ph: (02) 9967 3294 Ph: (02) 9967 3294
sydneysales@tasmaniaconventions.com sydneysales@tasmaniaconventions.com

Sales Managers and Administration:

Hobart: Launceston:
Claire Harrington Lynda McKay
Ph:  (03) 6224 6852 Ph: (03) 6343 7299
charrington@tasmaniaconventions.com lmckay@tasmaniaconventions.com

Andrea Harmsen Kris Hall
Administration Assistant Telemarketing (all markets) 
Ph: (03) 6224 6852 Ph: (03) 9830 6191
aharmsen@tasmaniaconventions.com khall@tasmaniaconventions.com

Head Offi  ce 

Level 3, 18 Elizabeth Street

HOBART  TAS  7000

Ph: (03) 6224 6852

Fax: (03) 6223 8321

mail@tasmaniaconventions.com

www.tasmaniaconventions.com

Emily Foale
Business Development 
Coordinator
Ph: (03) 6224 6852
efoale@tasmaniaconventions.com

Melbourne:
Kate Tyndall
Ph: (03) 9852 7655
ktyndall@tasmaniaconventions.com

products and services of interest to meeting planners.

Specifi cally, we will introduce you to the senior sales executives of: 

•  Meeting and accommodation venues.

• Air and sea carriers, coach and rental car operators.

• Professional conference management companies.

• Suppliers of convention services (eg printing and audio 

visual, equipment, marketing, catering and media agencies).

• Key attractions, restaurants, caterers, off -site dining venues, 

entertainers, retailers and art/craft providers. 

Our independent and prompt advice is just a telephone call away 

– we look forward to helping you!

Canberra:
Jennifer Barnett
Ph: (02) 6288 3832
jbarnett@tasmaniaconventions.com

Kerry Baker
Offi  ce Manager
Ph: (03) 6224 6852
kbaker@tasmania
conventions.com








